Writing assignment:
Using the situation stated below, write a one page, direct letter using the psychological writing system. Create a letterhead for the company involved and put it at the top of the page. You may be creative and include some original details that seem appropriate to the situation.
SITUATION: Favorable A letter You are the president of Richland Fabricating Company, a builder of metal tanks for storing liquids underground. You have just received a large order from Mason Fuel Company. This company has placed orders regularly for five years now and has always paid you on time. Write a good will letter to the president of Mason thanking her for doing business with your company. Address letter to: Elaine Gruver, President of Mason Fuel Company; Post Office Box 946, Columbia, South Carolina 25610
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